Itemized Budget Breakdown (IBB) Template - Supporting Details
Workforce Tariff Response Fund Program


Applicant Name:  		
Title of Proposed Project:   
File Number:			
	Cost Type


	Cost Category


	Cost Item

	
Supporting Details for Proposed/
Negotiated Costs


	Participant Program Delivery

	Participant
	Training –includes costs directly related to the training to be completed by participants, except Program Materials. Please provide details, including the cost per participant.
	

	
	
	Program Materials - includes tools of the trade, books and safety equipment required and kept by participants at the end of the project. Please provide details for the number of participants, the list of items and the cost per item.

	

	
	
	Child Care – indicate the number of participants that will receive childcare or dependent care and the rate per week. Childcare should not exceed $400 per month. In exceptional circumstances additional funds may be negotiated with program staff.

	

	
	
	Travel –includes participants’ travel costs required to access project training that is away from their regular place of work. Travel should not exceed $150 per month. In exceptional circumstances additional funds may be negotiated with program staff.

	

	
	
	Disability Supports – includes disability supports required to enable participation in the program as eligibility allows, such as but not limited to: 
· Note takers  
· Adaptive Technology
Please provide a description of the type of supports required and how many participants will benefit from the support.
	

	
	
	Living – includes financial assistance for expenses required for living away from home to attend project training. Living expenses are calculated at a $175 weekly flat rate. In exceptional circumstances additional funds may be negotiated with program staff.

	

	
	
	Other Participants Costs – includes other participant costs not itemized above. Please provide details of what these items are, the cost per item and the number of participants that would receive these items.
	







	Cost Type


	Cost Category


	Cost Item

	
Supporting Details for Proposed/
Negotiated Costs


	Operational


	Standard

	Consulting Services – includes costs required outside the organization to deliver the training.

		 					
	

	
	
	Facility Lease/Rent - includes applicable lease/rent costs for incremental space requirements specific to the project.
	

	
	
	Office Supplies –necessary costs for office supplies needed to deliver the project activities (i.e. office materials and supplies and software).

	

	
	
	Other Operational Costs – costs directly related to the operations of the project, incremental to organizational costs. Please provide breakdown of costs.

	



	Cost Type


	Cost Category


	Cost Item

	
Supporting Details for Proposed/
Negotiated Costs


	Administrative
	Administrative

	Administrative Inclusive - for administrative type costs which guide and enable effective program delivery and contribute to the success of the project which may include bank charges, bookkeeping, administrative staff costs. Please provide breakdown.

	







